Engagement Letter

Dated: ____________________
Personal and Confidential
Prospective Client
Re:
Complaint for Modification

Dear Prospective Client:


This will confirm my agreement to represent you in connection with your Complaint for Modification on the basis described below.


Although I expect our normal method of communication will be less formal than a written statement such as this, it is important to set forth the terms of our engagement. I request that you review this letter carefully and, if it is consistent with your understanding of our respective responsibilities, please return a signed copy of this letter to me at your earliest convenience. Enclosed is an additional copy of this letter which you should retain in your records.


I will require an initial retainer in the amount of two thousand five hundred ($2,500.00) dollars. On receipt of this retainer I will commence my representation of your matter. The retainer will be applied against legal services actually performed, our charges for which will be our standard hourly rates in existence at the time services are rendered. Currently, our hourly rates range from $175.00 dollars to $250.00 dollars depending on the time demands or degree of difficulty placed on the lawyer performing the services. My services, at present, are billed at a rate of $250.00 dollars per hour and I may determine it necessary to utilize the services of other attorneys in the office, or additionally to utilize the work of paralegals, whose time is, at present, billed at $125.00 dollars per hour. The services performed in a domestic matter include all time spent by a lawyer on the matter, e.g., telephone calls, e-mails,  correspondence, research, drafting of documents, court appearances, preparation of pleadings, trial preparation, discovery and all matters between the firm and you, between the firm and other attorneys, and between the 
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firm and court personnel or any other specialists (such as accountants). I will not engage the services of any accountant or other specialist except after consultation with you.


Interim billings will be submitted to you on a monthly basis. Once the retainer has been fully applied against interim billings, we expect billings to be paid promptly after a statement has been sent. Any amounts outstanding after thirty (30) days may be subject to an interest rate of one (1%) percent per month.  When and if your retainer is exhausted, you will be asked to replenish it as needed.


In addition to legal fees, you are also responsible for and will be billed for all out‑of‑pocket disbursements incurred in connection with this matter. Out‑of‑pocket disbursements include filing fees, witness fees, travel expenses, sheriffs and constable fees, expenses of depositions, investigative expenses and other incidental expenses. Prior to incurring any disbursement in excess of $100.00 dollars, we will obtain your prior approval.

In the event that, upon either the completion of this matter or the termination of our firm's representation of you, the total cost of legal services performed by us should be less than the amount of the retainer paid, the balance will be refunded to you.

It is the policy of this firm to withdraw from representation in the event our fees and/ or other charges remain unpaid for a significant period of time and we are unable to resolve satisfactorily arrangements for payment. In the event our engagement is terminated, you will continue to be obligated to pay any charges for our services and other charges incurred before the termination date.  If for any reason or relationship is terminated, please remember, your legal matter, file, and all documents in it are your property and you may request them at any time.



I look forward to working with you and am honored to represent you. Please do not hesitate to call me if you have any questions concerning these matters.

If this agreement is acceptable to you, could you kindly sign the enclosed copy where indicated below and return the copy to me. The original is for your records.







Very truly yours,








Mark Twombly Lee 







Counsellor at Law, P.C.








Mark Twombly Lee, Esquire
Prospective Client
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Certification of Receipt

Prospective Client
Re:
Complaint for Modification

The foregoing represents the entire agreement between the Firm and the Client. By signing below, the Client acknowledges that he or she has carefully read this Agreement, understands its content, and agrees to be bound by all of its terms and conditions; that the Firm has made no representations to the Client as to the likelihood of the outcome of any proceedings now pending or to be brought by or against the Client, and that the Client believes this Agreement to be fair and reasonable.

I, the above named, ______________  acknowledge receipt of the aforesaid engagement letter this_________ day of __________ 20___________. 

____________________________________   

Prospective Client
